Date 

<Name>

<Title> 

<Library> 

<Address> 

<City>, <State>  <Zip> 

Dear  <Name>: 

The <INSERT NAME> Public Library requests your support to help us continue to offer important community programs – after-school homework help and adult career services.

During these difficult economic times, the <INSERT LIBRARY> is serving more patrons than ever before while our own budgets are being dramatically cut. As we prioritize the services our community needs, we’ve identified our after-school homework help program and new adult career services from Tutor.com as essential.  Children and young adults connect to qualified tutors online for one-to-one tutoring sessions and adults connect for help with resume writing as well as academic support. 
Our library has been offering the program with great success.  During the last school year we helped <INSERT SESSION NUMBER> local students by offering one-to-one tutoring.  Due to recent budget cuts, we are unable to fund this much needed program. We need your help.

The <INSERT NAME> Public Library serves <INSERT NUMBER> children and young adult patrons each week (OR MONTH or YEAR) as well as <INSERT NUMBER> adult patrons. Many of the children come in directly after school to work on their homework assignments and school projects.  Out-of-work adults visit the library throughout the day for help in their job search. Tutor.com’s Live Homework Help program and Adult Career Center allows our library to serve these patrons every day without additional staffing or other library resources. 
How Online Tutoring and Career Help Works 

Students access Live Homework Help via any Internet-enabled computers. Students connect to an expert tutor in the Tutor.com Online Classroom for tutoring, homework help, and preparation for standardized tests as well as real-time writing assistance. Adults connect for resume help, GED preparation, or subject help when returning to school. 
The Tutor.com Online Classroom is a powerful learning environment featuring chat, an interactive whiteboard, file sharing and Web browsing.    Included with the service are comprehensive reports with students’ usage, comments and satisfaction ratings. We’ve attached one of our monthly program reports for you to review.    

Helping the Community 
<INSERT PUBLIC LIBRARY> aims to serve the entire <INSERT COMMUNITY NAME>.   INSERT INFORMATION ABOUT LOCAL COMMUNITY AND ITS NEEDS.   

(INSERT LIBRARY) Needs Your Support 

Continuing online tutoring and career services at the (INSERT LIBRARY) will provide our students a valuable education service that they have come to depend upon and our out-of-work patrons a needed support during this recession.  Students report that having access to online academic support helps them complete homework assignments, boosts their confidence and improves their grades.  We also know that formal youth  programs help lower neighborhood crime rates during after-school hours and enable librarians to serve more patrons more effectively with very limited resources. 

If the (INSERT FOUNDATION/SPONSOR) chooses to fund this program, you will be included in all of the relevant promotional materials and efforts. This includes bookmarks, posters, flyers, newsletter articles and more.  

We would like to continue offering a Live Homework Help and adult career program to our patrons by (INSERT DATE).  I will call you to discuss this opportunity in more detail within two days. In the interim, you can contact me at (INSERT INFORMATION)

Thank you for your time and I hope we can work together to continue to serve our community with valuable programs.

Regards,

Name

Title 
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